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Powers of Township Electors

› NDCC 58-03-07(12)
– To authorize the levy of township taxes for the repair and 

construction of roads and bridges and for other township 
charges and expenses within the limits prescribed in title 57.

› NDCC 58-03-07(19)
– To support an airport or to support or create an airport 

authority and to levy a tax for airport purposes within the 
limitations of section 2-06-15.

› NDCC 58-03-07(22)
– To establish special assessment districts in accordance with 

chapter 58-18.

Presenter
Presentation Notes
NDCC 58-03-07 lists 22 powers of township electors that include: 
10.  Authorize supervisors to purchase chemicals for spraying weeds
11. To authorize aid to a district fair association within the limits provided in title 4
13. To direct the expenditure of funds raised for the repair and construction of roads within the limits provided in title 24.
16. To authorize the expenditure of funds for the eradication of gophers, prairie dogs, crows, or magpies.
17. To authorize the expenditure of township funds for weather modification activities. 
18. To authorize the expenditure of funds to pay membership fees in county, state, and national associations of township governments. 
20. To direct the transfer of township funds to a rural fire protection district or rural fire department for fire protection within the township. 
21. To direct the transfer of township funds to a rural ambulance service district for emergency medical service within the township



Board of Supervisors Responsibilities 
for Budgets and Levies

› NDCC 58-06-01  Duties of Board of Township Supervisors
Annual Meeting 3rd Tuesday in March

March 15, 2022

9.  To levy the annual taxes for the ensuing calendar years as 
voted at the annual township meeting

20.  To submit a budget for the township at its annual meeting

Presenter
Presentation Notes
NDCC 58-06-01 lists 20 powers and duties of Township Board of Supervisors.



Mills, Mill Levies, Valuation, Property Tax



Mills & Mill Levies
What is a mill?  Mill levy? 



Property Values: 3 ways properties are valued

Presenter
Presentation Notes
In order to understand mill levies, we have to first understand how property values are calculated.
There are three ways property is valued in North Dakota.
Locally Assessed, Centrally Assessed and Rural Electrics and Telecommunications.




Property Values - Definitions
What is the difference between True & Full, Market, Assessed, and Taxable Value?

Presenter
Presentation Notes
True & Full Value for Residential and Commercial properties are based on Market Value.
True & Full Value for Agricultural land is calculated using a production-based formula.




Property Values
How is Taxable Value calculated for a political subdivision?

Presenter
Presentation Notes
Property Class Types:
Residential, Commercial and Agricultural – assessed locally.
Centrally Assessed – valued by State Board of Equalization.
The Summary of all Values for all Property Classes in a given political subdivision is used to calculate “Taxable Value”.




Budgets & Mill Levies

Presenter
Presentation Notes
Levies ae certified by the “ELECTED” governing bodies (county, township, city, school, etc.) following an estimated tax notice that is mailed no later than August 31.




Township Budget Form

› Separated into 3 sections:

Schedule A: Certificate of Levy

Schedule B:  Appropriation, Cash Reserve, Levy Calculation

Schedule C:  Annual Budget for each Fund



Township Budget 
(continued)

Start with 
Schedule C 

******* 
Schedule C is the 

first step in the 
Township budget 

process.

Prepare a 
separate 

Schedule C for 
each fund.

Presenter
Presentation Notes
Annual budgets are used to estimate revenues & expenditures for the year.
Property Tax estimates are not included on Revenue Budget.  
Property Tax is calculated later and is based on amount needed to fund the budget.




Township Budget (Schedule C)
RECEIPTS (top of Schedule C)

1. Enter the actual revenues collected in the prior 
year in first column

a.  Amend line items as needed to match regular 
accounting reports

2. Enter the estimated revenues for the current year
b.  Estimates are based on revenues already 
collected PLUS revenues left to be collected in current 
year

3. Enter projected revenue for the next year
a. Projections should be realistic and conservative
b. Review recent and current trends and changes in 

law for each revenue type
c. Leave Property Tax income blank for next year
d. Property Taxes are the difference between the 

projected Revenue & projected Expenses – used 
to balance the budget

SAMPLE 2022 BUDGET

2023 Budget Column Headings:
Actual 2021, Estimated 2022, Final 2023



Township Budget (Schedule C cont.)

DISBURSEMENTS (bottom of Schedule C)

1. Enter the actual expenditures collected in the 
prior year in first column

a.  Amend line items as needed to match regular 
accounting reports

2. Enter the estimated expenses for the current year
b.  Estimates are total of expenses already incurred 
PLUS estimated expenses for current year

3. Enter anticipated expenses for the next year
a. Expenses should be realistic and based on 

adequate revenues to cover the expenses
b. Account for changes in service, contracts and 

prices.
c. Use recent trends and economic projections in 

your Township

SAMPLE 2022 BUDGET

2023 Budget Column Headings:
Actual 2021, Estimated 2022, Final 2023



Township Budget (Schedule B)
CASH RESERVE & LEVY CALCULATION

(Below Schedule A)

Lines 1-3:  Total disbursements plus Cash 
Reserve (75% of current appropriation)

a. Provides total amount needed to fund the 
budget

Lines 4-6: Estimated Cash & Investments on 
December 31 of current year plus Estimated 
Revenues

a. Provides total resources available to fund 
budget before property taxes

Lines 7:  Levy (Amount of Property Tax) Required 
before 5% allowance for delinquent taxes

a. Total Expenses less Total Resources

Line 8:  5% Allowance for Delinquent Taxes

Line 9:  Total Amount of Property Tax to levy

SAMPLE 2022 BUDGET

Use December 31, 2022 (Est.) from 
Schedule C on Line 4 for 2023 Budget.

$37,382     
- 19,932
$ 17,449
+     872
$ 18,321



Township Budget (Schedule A)

CERTIFICATE OF LEVY

1. Certify amount of taxes in DOLLARS, not in 
mills.

2. File Certificate of Levy with Schedules B and 
C for all funds with County Auditor within ten 
days after board takes action.

a.  NDCC 57-15-32

3. Notify County Auditor of any changes to 
your levy authority approved by voters

SAMPLE 2022 BUDGET

Use March 15, 2022 Annual Meeting date 
for 2023 Certificate of Levy.



Mill Levy (Rate) Calculation

Dollars needed to fund budget (Appropriation + Cash 
Reserve)

$ 37,382

Revenue to support budget (not including property 
taxes)

(  19,932)

Property Taxes needed for General Fund budget $ 17,449

5% Allowance for Delinquent Taxes 872

Property Taxes needed to fund General Fund budget $ 18,321

Property Taxes needed for General Fund budget $      18,321
Divided by Taxable Valuation ÷ 1,002,295
Mill Rate ($18,321 ÷ $1,002,295) .018
Mill Levy = .018 X 1000 18 mills



Mill Levy (Rate) Calculation
How is the mill levy used to calculate tax?

True & Full Value of House (residential property) $ 300,000

Assessed Value = 50% of True & Full Value ($300,000 X 50%) $ 150,000

Taxable Value = 4.5% of T&F Value (9% of Assessed Value) $ 13,500

Mill Levy X 18 mills

TAX DUE = Taxable Value X Mill Levy ÷ 1000 ($13,500 X 18.00 ÷1000) $243

Presenter
Presentation Notes
T&F $300,000 X 50% = $150,000 (Assessed)
ASSESSED  $150,0000 X 9%   or   T&F $300,000 X 4.5%   =   $13,500
TAXABLE $13,500 X 18 mills  ÷ 1000  =  $243 TAX




Budgets & Mill Levies
How does taxable value affect mill levies?

Total dollars needed for budget (Expenses & 
Reserve)

$    37,382 $    37,382 $   37,382

Revenue to support budget (not property 
taxes)

(    19,932) (    19,932) (   19,932)

Levy Required $     17,449 $     17,449 $     17,449
5% Allowance for Delinquent Taxes 872 872 872
Property Taxes needed to fund budget $      18,321 $      18,321 $      18,321

Property Taxes needed to fund budget $   18,321 $   18,321 $   18,321

Divided by Taxable Valuation ÷ 1,002,295 ÷ 1,200,000 ÷ 1,500,000

Mill Rate =  ($18,321 ÷ Taxable Value) .018 .015 .012

Mill Levy = Mill Rate X 1000 18 mills 15 mills 12 mills

Example 1 Example 2 Example 3

Presenter
Presentation Notes





Budgets & Mill Levies
How do mill levies affect the tax due on property?

Example 1 Example 2 Example 3

True & Full Value of House (residential property) $ 300,000 $ 300,000 $ 300,000

Assessed Value = 50% of True & Full Value ($300,000 X 
50%) $ 150,000 $ 150,000 $ 150,000

Taxable Value = 4.5% of T&F Value (9% of Assessed 
Value)

$300,000 X 4.5%
$ 13,500 $ 13,500 $ 13,500

Mill Levy 18 mills 15 mills 12 mills

TAX DUE = TV X Mill Levy ÷ 1000 $243 $202 $162
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Property Tax & Mill Levies
Residential Property Valued at $300,000

Taxable Value:  $300,000 X 4.5% = $13,500

Political Subdivision
Taxable 
Value Mill Levy Tax Due

State Medical Center 13,500 1.00 $                  13

County General Fund 13,500 35.00 $               473 

County Road & Bridge 13,500 10.00 $               135 

County Extension 13,500 4.00 $                 54 

County Historical Society 13,500 1.00 $                 14 

County Weed Control 13,500 3.50 $                 47 

Township (or City) 13,500 18.00 $              243

School District 13,500 90.00 $           1,215 

Fire District 13,500 5.00 $                 68 
TOTAL TAX DUE 197.5 mills $           2,667

Effective Tax Rate =
Tax ÷ T&F Value

$2,667 ÷ $300,000 =
ETR 0.89%

County Taxes
$ 723

32% of bill

Township Taxes
$ 243

11% of bill

School Taxes
$ 1,215

54% of bill

Fire Dist. Taxes
$ 68

3% of bill
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Tax Statement

Presenter
Presentation Notes
Tax Statement shows 3 year comparison of Legislative Tax Relief, Valuation, Mill Levies, Effective Tax Rate
ETR = Amount of Tax divided by T&F Value




Levies available for Townships
› General Fund 18 mills; 36 mills with majority vote

› County Road System 5 mills if approved by electors at annual meeting, 5 yrs max

› Judgements 5 mills; 10 mills if liability insurance policy in force

› Spec. Assessments on Twp Prop. No max

› Interest & Principal Payments No max

› Municipal or Regional Airport

› Airport 4 mills

› Fire Protection 1 mill

› Rural Farm Drains Maintenance Levy shall not exceed $2.00/acre

› Payment of Twp Debt to County No max

› Natural Disasters or Emergencies No max



Township Treasurer
› NDCC 58-08-05 Annual Statement

– Treasurer shall prepare annual statement of receipts and disbursements for preceding 

calendar year

– Must contain amount, date, source and fund for each receipt

– Must contain amount, date, payee, purpose and fund  for each disbursement

– Must include the beginning and ending balances of moneys held by the township

– Annual statement is reviewed at annual meeting

– Filed with township clerk – unless combined, then filed with chairman

– Duplicate statement must be filed with county auditor 



Annual Statement 
Date is December 31 
of most recent 
preceding year

ANNUAL 
STATEMENT

PAGE 1



RECEIPTS/REVENUES
ANNUAL 

STATEMENT

PAGES 
2-3

Calculate 
the total for 

each 
column

(to be used on 
final page of 

report)

Revenue Columns on Annual Statement Form

Page 2:  General Property Taxes; Township road mileage; State aid distribution; Coal 

development impact

Page 3:  Telecommunications; Interest earned; Dividends; All other receipts

Presenter
Presentation Notes
Pages 2 & 3 = Revenue



DISBURSEMENTS/EXPENSESANNUAL 
STATEMENT

PAGES 
4-7

Calculate 
the total for 

each 
column

(to be used on 
final page of 

report)

Expenses Columns on Annual Statement Form

Page 4:  Board salaries; Township Assoc. meals/dues; Election board; Legal notices

Page 5:  Blading & graveling; Road repair & culverts; Snow removal; Weed control

Page 6:  Fire protection; Insurance; Road construction; Road equipment purchased  

Page 7:  Insurance deducted by county; Paid to County for services; Interest paid on   

debt; All other expenditures

Presenter
Presentation Notes
Pages 4-7 = Expenses



SUMMARY DOCUMENT

ANNUAL 
STATEMENT

PAGE 
8

Pull column 
totals from 
Pages 2-7

File Report:

• File Annual Report with 
Clerk, unless 

combined, then file 
with Chairman

• File Dupliate report 
with County Auditor

Presenter
Presentation Notes
Page 8-
Section 1: Beginning Balance & Income
Section 2: Disbursements & Ending Balance
Section 3:  Outstanding Debt




Budget/Finance Forms and Software

Annual Township Budget & Certificate of Levy
Includes Schedules A and B

Annual Statement of Township Treasurer

Software:  Annual Township Ledger Reports (ATLR)
Software that runs within Microsoft Excel for Windows
Available through your county auditor and NDTOA

Presenter
Presentation Notes
Tim Geinert (SE region rep to NDTOA) – support person for LaMoure County



QUESTIONS??

Linda Svihovec
NDACo, Research Analyst
Cell:  (701) 570-0082
Email:  linda.svihovec@ndaco.org
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